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APPLICATION FOR RECORDS RETENTION SCHEDULE 
OEOROIA DEPARTMENT OF HUMAN RESOURCES 

OFFICE OF AOMINISTRATIVE SERVICES 
RECORDS MANAOEMENT UNIT x 

- 
OHR 1. GEORGIA DEPARTMENTOF HUMAN RESOURCES 

ppliation Date Division of  R e h a b i l i t a t i o n '  Se rv ices  
F a c i l i t i e s  Services Sec t ion  
Businerr E n t e r p r i r e  Unit 
47 T r i n i t y  Ave. S.W. 

a2 
ppliation Number 

3&27.--- _- , A t l a n t a & . , m 1 4 ~ - ~  

. -. . . _. ._ -. . . -. . ~~ ~ ~ ~~~ ~ ~ ~~ 

The Divis ion  of R e h a b i l i t a t i o n  Serv ices  is r e r p o n s i b l e  for superybring' .ad.:jLrecting the 
the  programr i n  t he  S t a t e  which are designed f o r  t r a i n i n g  the non-productive memberr of 
r o c i e t y  t o  beeme productive members of  soc ie ty ,wi th  emphasis on aerv ing  the r eve re ly  
d i sab led  on a p r i o r i t y  basis. 
The F a c i l i t i e s  S e c t i o n  has the r e r p o n s i b i l i t p  f o r  supervising and d i r e c t i n g  a c t i v i t i e s  
of t h e  State-wide r e h a b i l i t a t i o n  f a c i l i t i e r  loca ted  throughout Georgia. 
The Businerr E n t e r p r i r e  Uni t  is re rpons ib le  for a e  er tab l i shment ,  eva lua t ion ,  and s u w .  
v i s i o n  of bus inesr  e n t e r p r i s e s  f o r  the b l ind ,  and o t h e r  r e v e r e l y  handicapped indiv idua ib ,  
in t he  S t a t e .  
r e v e r e l y  'handicapped, by eva lua t ion  of bus ine r r  locations, providing oppor tun i t i e s  for a 
vending s t and ,  purchases of  equipment and merehandire, and providing continuous supcrvk 
ion o f  the r e v e r e l y  handicapped employee. un t i l 1  t h e  vending s tand  is closed pnl ranent ly .  

This ' includes providing bus inesr  opportunitJer for the b l ind ,  and other,, 
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Y 
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~ m e n t s r e i a t i n a t o :  maintaining a record of the  weekly a c t i v i t i e s  of buriness  e n t e r p r i s e  
-&bra c~cuns~\ars. 

1ndtKbd.n: Form 4562 (10182)- Burinass Ente rp r i r e  Rogram A c t i v i t y  Report, which docuaeats 
the  d a i l y  a c t i v i t i e r  of a l l  Business Ente rp r i se  fgne& k e  and Supervirors .  

W 4 \ O V S  

Fik Isurenped: aIphab+ca11y by employee name 

~ - 
I. Monthly Rderenm RRs How oftsn a n  -cords referred to wnich are: 

Om to IIX months old ; Sawn to wly. months uld : Thirmen to cwentyfour months old 
tr*(mty-f~y. months and o h  -- 7 

I 
. ?  

I. Annual RON of Accumulaion or Records 

: L e a A l - r i n  d r a w s  : Shelws : Other ISvecIfvI ~- 1 Latter-uze d r a w n  



Ix I 
c. I8 thia e vital mwrd? *-- d. Does thu ark8 haw hinorial or low Dnn b ~ c h  Wue? 

n u  in the fib mkm k noca~ulry to keep thm yltlm fib for a lonp prbd,  muM thmn docunvnn . ,  . I  . .  

1. Rmtention Rquimmnu Tho follwlnp requiR8 the rrba to bm kept: 

a. sat. Lm YlM. 
b. Smuts of limitation lnrr 
c. F.dersl*w yan 

d. Audltprbd y..rr 

f. F&rd wnt ion Inmucrlont 
m. Adminlmatiw med -wan. 

it; 

Thmm inrquniona apply to d l  pbr and futum accumulatlona of tho ark. 


